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1. Oomue Iogokenus.

1.1. Hacrosimee momnosxkenue pazpadorano 1t MBIOY «Jlerckuii camx Ne 112 koMOMHUPOBAHHOTO
BH/JIA C TaTApPCKHUM SI3bIKOM BOCIIUTaHUs U 00yueHus» CoBeTckoro paiioHa r. Kaszanu (nanee —
MBJIOVY) B cootBeTcTBUU ¢ TpynoBeiM koaekcoMm Poccuiickoit @enepanuu,ct.85,86,87,89,90,
KonnekTuBHBIM 10roBOpoM MeXIy paboTojaTeneM U padOTHUKaMU ( YJIeHAMM NEPBUYHOMN
npodcoroznoit oprannzanuu) Ha 2009- 14rr., TUIIOBBIM MMOJOKEHHEM O TOIIKOJIBLHOM
00pa30BaTebHOM YUpPEXKACHUHU, Y CcTaBoM U [IpaBunamMu BHYTpEHHETO TPYIOBOTO paclopsijika -
MBJIOY u onpezensier mopsaoK 00pabOTKU U 3aIUTHI IIEPCOHAIBHBIX TAHHBIX PAOOTHUKOB
CTPYKTYPHBIX ITOAPA3/ICICHUN.

1.2.Hacrosiee moyio>keHue sBIseTCs IOKaIbHbBIM HopMaTUBHBIM akToM MBJIOVY, rapantupyomum
KOH(HIEHIIMATbHOCTb CBEACHUH O paOOTHHKE MPEJICTABICHHBIX PAOOTHUKOM pabOTONATENIO U
00s13aTebHBIM JJIS1 BBITTOJTHEHHSI BCEMH PA0OTHUKAMU CTPYKTYPHBIX ITO/IPa3/ICICHUN.

I. 3. OcHOBHBIE IOHATHSI, UCTIONb3YyeMble B HacTosAweM [lonoxxeHuu.

JlepconanbHple naHHBIE paOOTHHKA - HH(OpPMAIHs, HeoOXoauMas paboToaaTeNto (PyKOBOIUTEIIO
CTPYKTYpPHOTO 00pa30BaTEIbHOTO YUPEkKACHHUS) B CBA3U C 3aKIIOUEHUEM U OpraHu3aluen Tpy10BbIX
OTHOIIICHHUN M Kacaromasicsi KOHKPETHOTO pabOTHHKA.

WNudopmarnus o paboTHHKAX (MIEPCOHANBHBIE TaHHBIE) - 3TO CBeIeHUs 0 (PaKkTax, COOBITUAX U
00CTOSATENLCTBAX YKU3HUA PAOOTHHUKA, TO3BOJISIONINE UACHTH(PHUINPOBATH €TO JTHYHOCTD.
[TpencraBnsiemas paGOTHUKOM HH(pOpMaLUA JOKHA UMETh POPMY TOKYMEHTA.

1.3.3.06paboTKa NepcoOHANBHBIX TaHHBIX PA0OTHUKA - TTOJyYeHHE, XpaHEHHE,

KOMOMHHUpOBaHHUE, Nepeiadya Win J1I000e APyroe UCIOIb30BaHUE IEPCOHATBHBIX JAHHBIX PaOOTHHKA.
I1. O6mue TpedoBanus npu 06padoTKe NEPCOHATBbHBIX JAHHBIX PA0OTHUKOB M TAPAHTHH MX
3aLUTHI.

2.1.06paboTka nepcoHabHBIX AJaHHBIX paboTHUKOB MBJIOY MoKeT oCyIecTBIsAThCA
UCKITIOUUTEIBHO B 1IEJIX o0ecrieueHns coOM0IeH s IeHCTBYIOIIEro 3aKOHOAATEIbCTBA U HHBIX
HOPMATHUBHBIX aKTOB, COICHCTBHSI paOOTHHUKAM B TPYJOYCTPOHCTBE OOYUEHUS U MPOABIKEHHH 1O
ciryx0e, obecriedeHnn JIMYHOI 0€30MacHOCTH COTPYTHUKOB, KOHTPOJIS U Ka4eCcTBA BBITOJIHAEMON
paboThI 1 00ECTIEYeHNN COXPAaHHOCTH UMYIIECTBA, KaK OPTaHU3AINH, TaK 1 PAOOTHUKOB.

2.2. IlepconanbHble JaHHbIE paOOTHUKA PabOTOATENb MOIyYaeT HEMOCPEICTBEHHO OT pabOTHHKA.
PaboTonarens Brpase 1mosrydaTh MEPCOHAIBHBIE TAHHBIE OT TPETHUX JIMII TOJIBKO MPH HATUIHN
MUCbMEHHOTO coryiacust paboTHHKA. PaOOTHUK JOKeH OBITh MpeAynpexk/IeH O LemsX,
MpEeIoIaraéMbIX HICTOYHUKAX U CIIOCO0axX MOTY4YEeHHUS TIEPCOHAIBHBIX TAaHHBIX.

2.3. IIpu noctymieHnu Ha paboTy pabOTHUK 00s3aH 3alIOJHUTh aHKETY, B KOTOPOM YKa3bIBaeT
CJIeyIOIINe CBEACHHS O cebe:

-110JT;

-JIaTy POKICHHUS;

-ceMeifHOe MOJI0XKEHUE;

-OTHOIIIEHUE K BOWHCKOW 0053aHHOCTH;

-MEeCTO KMTEJIbCTBA U JOMAIHUi TenedoH;

-o0pa3oBaHue, CIEUaIbHOCTD;

-ipeApiayIee (1e) MecTo (a) paboThl;

-MHBIE CBE/ICHUS, C KOTOPBIMH PA0OTHUK CUMTAET HYKHBIM 03HAKOMHTBH PadOTOIATEII.
PaboTonarens He uMeeT npaBa TpeOOBaTh U 0OpadaThIBaTh MEPCOHANIBHBIE JAHHBIE PAOOTHUKOB O
MOJUTUYECKHX, PEIUTHO3HBIX U UHBIX yOCXKICHHUSIX, YACTHOM KU3HH, WICHCTBE B OOIIECTBEHHBIX
00BbEeIMHEHUSAX UITH PO COIO3HOM 1EATENLHOCTH, 32 UCKITIOUEHHEM CIIydaeB. MPe1yCMOTPEHHBIX
benepanbHBIM 3aKOHOM.

PaboTonarens niM ero npeicTaBUTENb P MPUHATHH PEILICHUH, 3aTParuBaOLNX HHTEPECHI
paboTHWKA, HE UMEIOT MTPaBa OCHOBBIBATHCS HA TIEPCOHANBHBIX JTaHHBIX PA0OTHUKA, TIOTYIEHHBIX
UCKJIIOUUTEIILHO B pe3yJibTaTe aBTOMAaTU3UPOBAHHOM 00pabOTKH MM JIEKTPOHHOMN MOTy4YEeHUH.



3amuTa MepcoHaIbHBIX JaHHBIX PAOOTHUKOB OT HETPABOMEPHOTO MX UCTIOIB30BAHUS WA yTPATHI
obecrieunBaeTCs 3a CYET CPEJCTB pabOTOAATEIISA.

2.7. PaboTHHK MpencTaBisieT paboToAaTeN0 JOCTOBEPHBIE cBeeHHs 0 cebe. [lpu n3menenun
MEPCOHAIBHBIX JaHHBIX paOOTHUK 00s3aH MUCbMEHHO YBEJJOMUTH paboToAaTens B 2-X HEeJEIbHbBIN
CPOK Y TIPEJICTaBUTh IOKYMEHT, TIOATBEPKIAIOIIHIA STH H3MEHECHHSI.

2.8. Kaxnpriii padbotarnk MBJIOY noimkeH ObITh 03HAKOMIICH T10J] PACTIHCKY ¢ HACTOSITUM
[TonosxeHneM, HHBIMU JOKYMEHTAMH, YCTaHABIUBAIOIIUMH TOPSA0K 00padOTKH JaHHBIX
PabOTHUKOB, a TaK)Xe 00 MX MpaBax M 00A3aHHOCTSIX B 3TOH 00JaCTH.

II1. XpaHeHue U NCNOJIb30BAHME NEPCOHATBHBIX JAHHBIX PA0OTHUKOM.

3.1.XpaneHue nepcoHaIbHBIX JaHHBIX PAOOTHUKOB B Tiepro ux paborsel B MBJIOY ocymectBisieTcst
B OyMa)XHOM BHJI€ B TAMKaX, JOJKHBI OBITh MPOIIUTHI U IPOHYMEPOBAHKI TI0 CTPAHUIIAM, HAXOATCS
y Ha3HAUYE€HHOT'O MPUKA30M OTBETCTBEHHOTO JIULIA, XPAHSITCS B CIIEMATbHO OTBEIEHHOM LIKady,
o0ecreynBaoIeMy 3alIUTy OT HECAHKIIMOHUPOBAHHOTO JOCTYIIA.

Brigaua nuyHbIX €71 paOOTHUKOB AJIs O3HAKOMIIEHUS BBIIAE€TCS TOJIBKO MO MpUKa3y paboToaTens
JUIaM, UMEIOIIUM JIOCTYII K IEPCOHAIBHBIM JTaHHBIM pa0OTHUKOB WJIM HA OCHOBAHUM MHCHMEHHOTO
3asBiieHus1 paboTHUKa. [lepcoHanbHbIE JaHHbIE pAOOTHUKOB MOTYT XPaHUTHCS B JIEKTPOHHOM BUJIE
Ha JIOKaJIbHON KOMITBIOTEPHOM ceTH. JloCTyn K 3JIeKTPOHHOM 0a3e JaHHbIX, COAeprKallen
MePCOHAJIbHBIE JaHHBIE PAOOTHUKOM, 0OECTICYMBAETCS 2-CTYIIEHYATOW CHCTEMOM MapoJiell Ha ypOBHE
JIOKaJIbHON KOMITBIOTEPHOU CETH U Ha YpOBHE 0a3bl NaHHBIX. MI3MeHeHn# maposeii JomKHO
MPOUCXOIUTH HE pexe | paza B 2 Mecsna.

3. 4. locTyn K nepcoHaIbHBIM JaHHBIM UMEIOT 3aBenytomas MBJIOY. oTBeTCTBEHHBIH 3a
JIEIIONPOU3BOICTBO, IPEACTaBUTENb podhKkoMa, criennaiucTsl LB, oTBeyatomniye 3a HaunCIeHNue
3apabOTHOM IUIAThl, COCTaBJICHHE TapU(UKAMH U T.1. JLOCTYII JIUI CTPOTO OrpaHUYEH U
OCYILIECTBIISIETCA TOJIBKO HA OCHOBAHWUHM NPUKa3a PYKOBOJUTEIIS.

3. 5. KonmupoBath ¥ ieiath BBITUCKY EPCOHANBHBIX JAaHHBIX PAaOOTHHUKA pa3pernaeTcs TOJIBKO B
CITY»KEOHBIX IEJISIX ¢ MUCbMEHHOTO pa0OTHHUKA pa3pelieH s 10 MpruKa3y padoToaaTes.

IV. Ilepenaua nepcoHANbHBIX JAHHBIX.

4. 1. Uadopmanus, oTHOCSIIAsICS K IEPCOHATIBHBIM JaHHBIM Pa0OTHHKA, MOXKET OBITH IIPECTaBIICHA
rOCy/IapCTBEHHBIM OpPraHaM B MOPSIKE, YCTAHOBJICHHOM (pe/iepaIbHbIM 3aKOHOM.

4.2 . PabGoTomarenpb HE B MpaBe MPEACTABIATH IEPCOHATBHBIC TaHHBIC PAOOTHUKH TPEThEH CTOPOHE
0e3 MICBMEHHOTO COTJIachsl paOOTHHKA, 32 UCKITFOUEHUEM CITydaeB, KOTJa 3TO HEOOXOAUMO B IIEIISAX
MpeIynpexIeHUs YTPO3bl KU3HU U 310pOBbs paOOTHHKA.

4. 3. Paboronarens 00s13aH MpeLyIpeIUTh JIUII, MOTYYHBIINX TIEPCOHATBHBIC JaHHBIE PAOOTHUKOM O
TOM, YTO 3TH JaHHbIE MOTYT OBITh UCIIOJIB30BAHBI JHUIIb B LENSIX, A1 KOTOPHIX OHU COOOIIEHBI, U
TpeOOBaTh OT ATHX JIUI[ TOJITBEPKIECHUS TOTO, YTO 3TO MPABUIIO coOmroaaercs. Jluma, momyyaromniue
MePCOHANIbHBIE JaHHBIC PAOOTHUKOM, 00513aHBI COOJIOIATh PEXKUM CTPOTON CEKPETHOCTH
(koH(DHUIEHITUATEHOCTH).

4. 4. PaboToaaTeslb HE UMEET MpaBa 3aNpanvBaTh HHHOPMAIIHIO O COCTOSTHUU 3/I0POBbsS paOOTHHKA,
3a UCKITIOYCHHEM TEX CBEJICHUH, KOTOPBIE OTHOCSTCS HEMOCPEACTBEHHO K BOIPOC) O BO3MOXKHOCTHU
BBITIOJTHEHHSI pAOOTHUKOM TPYJIOBBIX (YHKITHIA.

4. 5. B ciryuae eciu 1110, 00paTUBIIEECs C 3aPOCOM, HE YIOIHOMOYEHO (eiepatbHbIM 3aKOHOM
wiu HactosauM [lonoxkeHnem Ha nonydyeHue nHGOPMaLMU, OTHOCSIIEHCS K TIEPCOHAIbHBIM JTaHHBIM
pabOoTHuKa, paboToaarenb 00s3aH 0TKA3aTh JIMIY B Bblaue HHPpOpManuu. Begaercst nucbMeHHOe
yBEAOMJICHHE, KOITUU KOTOPOTO 'MOIIIMBAECTCS B TUYHOE J1€7I0 pabOTHHKA.

V. IlpaBa paOOTHUKOB.

5. 1. Uadopmanusi, OTHOCSIIAACS K MEPCOHAIBHBIM JTAHHBIM paOOTHUKOB, SIBIISETCS CITYKEOHON
TallHO! U OXPaHAETCs 3aKOHOM.

5. 2. B nemsix obecrnieueHust 3alIUThl IEPCOHABHBIX JTaHHBIX, XpaHsamxcs B MBJIOY paboTHuku
UMEIOT TIPaBO Ha:



MOJTHYI0 HH(POPMAIIHIO 00 X MEPCOHAIBHBIX JaHHBIX U 00pabOTKe ATHX JAHHBIX; CBOOOTHBIN
OecrutaTHBIN TOCTYII, K CBOMM IIEPCOHAIBHBIM JJAHHBIM BKITIOYAst TPABO HA MOJTYUYCHUE KOMUH JIF0O0H
3aIlUCH, COJIepIKaIel TepCcoHaIbHbBIE TaHHbIE paOOTHHKA. 32 UCKIIFOUCHHUEM CITy4yaeB,
NPEIYCMOTPEHHBIX (ellepaIbHBIM 3aKOHOM;

OIpeiesIeHNe CBOMX MPEeACTaBUTENCH I 3allUThl CBOMX MEPCOHAIBHBIX TaHHBIX;

o0O’xanoBaHue B Cy/ie JIIOOBIX HETIPABOMEPHBIX JEHCTBUN WU O€37eHCTBUI paboToaaTens npu
00paboTKe MePCOHAIBHBIX TaHHBIX.

5.3. Jlutta, BHHOBHBIE B HAPYIICHUH HOPM, PETYJIUPYIOIIHNX MTOJTy4YeHHE, 00pabOTKy M 3aIlHT)
MEPCOHATBHBIX JaHHBIX PAOOTHUKA, HECYT AUCHUIUTMHAPHYIO M aIMUHUCTPATUBHYIO TPaKIaHCKO-
MIPaBOBYIO WJIH YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHU C (peiepaTbHBIMH 3aKOHAMH.
[Tpumedanue: B kaxxoM yupexIeHHH JOJDKEH ObITh MpUKa3 00 yTBEP)KICHUN CIMCKA JIULL,
UMEIOIIUX JOCTYI K TIEPCOHAIBHBIM JaHHBIM Pa0OTHHKA.

[TpunsiTo Ha obuem coOpanuu padotHukoB MBJIOY «Jlerckuii can Ne 112 koMOMHHUPOBaHHOTO

BUJa C TATAPCKUM SA3BIKOM BOCIIMTAHUA U O6y‘-IeHI/I5I>) Coserckoro paﬁOHa r. Kazanu.



